page 1 of 3

DI STRI CT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible positions in fire
departnment operations, the primry duty of which is managi ng t he
fire suppression activities of the department on an assigned
shift. An enployee of this class may be assigned the duties of
the Fire Chief in the Chief's absence. The District Fire Chief
responds to all fire alarns received on the assigned shift and
directs energency scene activities. Enpl oyees of this class
also have the primary responsibility for supervising the
subor di nat e personnel on their assigned shift, for assisting the
Fire Chief in providing for the care and maintenance of
department equi pnment, vehicles and property, and for providing
for the training of departnent personnel. Different |evels of
events will require enployees in this class toreport to work in
situations where those in other classes would not be required to
report. District Fire Chiefs have the authority to work
i ndependently and have their work reviewed by the Fire Chief.
This class ranks directly below that of the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned., neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages all department operations on an assigned shift,
including nmaking decisions on officer depl oynment and
di stribution of units. Perfornms the duties of the Fire Chief in

the Chief’s absence. Recommends goals, objectives, and
managenent policies for the departnent. Participates in the
research and planning for prograns and activities of the
departnment. Conducts inspections of various divisions of the

departnment, evaluates the effectiveness of the divisions, and
t akes appropriate action to correct or inprove problem areas.
Moni t ors and eval uates | ocal conditions which may becone fire or
saf ety hazards. Keeps informed on nodern fire fighting nethods
and adm nistrative practices. Participates in conferences,
conventions, and other educational neetings as required.
Recommends changes in departnent operations that will help the
city inmprove | SOratings. Assists the Fire Chief in preparingthe
departnment al operating budget. Gathers information to be used in
budget preparation.

| nvestigates all accidents involving departnent equipnent or
per sonnel . Determ nes the cause of accidents and makes
reconmendati ons on procedures to avoid future accidents.

| nvestigates conplaints against departnment personnel and
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formul ates a recomendation for reply to the conmplaint or a
recommendation for action to be taken. Participates in
devel oping a personnel recruitnment and selection program
interviews prospective enployees, and makes reconmmendati on on
hiring.

Responds to all alarms or energency calls for which the
departnment is answerable, either in person or through a
desi gnated subordi nate. Performs size-up and directs

subordi nate enployees in rescue, forcible entry, ventilation,
nozzle and hose handling, protection of exposures, fire
extingui shnment, punp operations, sprinkler and standpipe
systens, water supplies, salvage and overhaul, and emergency
medi cal services. Takes charge of all safety procedures at the
scene of a fire or emergency. Personal ly acts as part of the
fire attack team Mai nt ai ns communi cati ons between the fire
scene and other authorized personnel. Handles energencies
i nvol vi ng hazardous materi al s.

Devel ops a training program for the departnment and sees that
such program is properly staffed and supplied with training
resources. Provides for regul ar enployee training at all |evels
within the departnent by eval uating training needs and providi ng
departnment training or outside training to neet the needs.
Personally trains personnel by conducting training in the
cl assroom or by conducting drills and evolutions in all areas of
fire suppression, energency nedi cal servi ces, hazar dous
mat erials, inspection, investigation, and safety.

Supervi ses subordinate fire departnment personnel. Hol ds
nmeetings for the purpose of receiving reports and di sseni nati ng
information. |Inspects the appearance of assigned equi prent and
personnel. Assigns duty areas and work schedul es and approves
| eave. Oversees and evaluates the work performance of
subordi nates, wites enployee eval uation reports, and di scusses
work performance with subordi nates. Provi des assistance to
subordi nates in technical areas of work and counsel s enpl oyees
who are experiencing work problens. Resol ves enpl oyee
conpl aints and grievances. Maintains discipline by counseling
enpl oyees and recomrendi ng di sci plinary action to the appointing
authority. Provides informal or "on-the-job" training for new
enpl oyees.

| nvestigates the causes, origins, and circunmstances of fire
occurring within the jurisdiction. Secures the fire scene and
coll ects and | abel s evi dence of suspected arson. Assists arson
i nvestigation personnel in the investigation of arson fires.
Testifies in court when required.

Makes deci si ons concerning what information should be included
in all records of the departnent and determ nes in what form
this informati on should be kept. Supervises the preparation and
mai nt enance of all departnment records by reviewng records
conpl et ed by subordi nated and by periodically inspecting systens
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and facilities for keeping the records. Conpletes any forns and
records required, including pre-fire plan records, payroll
records, and LFIRS reports. Conpiles and organi zes data needed
for reports and wites reports necessary to docunent the
operation of the assigned shift. Wites reports and requests
for grants and other special funds to aid in the operation of
the fire service.

Supervi ses the general care and nmaintenance of firefighting
appar at us and equi pnent, vehicles, property, and conmuni cations
equi prment . Arranges for needed repairs and nmintenance, and
i nspects equi pnment, property, or operating systens after repairs
to see that repairs were properly acconplished. Wites
specifications for new fire departnent equi pnent, prepares for
public bids, and oversees the bidding process.

I nforms the public about the work of the fire departnent by
means of tours, talks, denpnstrations, and distribution of

literature to schools and civic groups. Coor di nat es speci al
projects designed to inprove the public imge of the fire
depart nment. Acts as departnment representative to the news
medi a.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments |listed bel ow nust
be met by the filing deadline for application for adm ssion to
the test.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and upon confirmation, a qualified elector of the state
of Loui si ana.

Must possess a valid driver's license.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must have seven (7) years of energency services, public safety
experience ina full-tinme, paid position, with a m ninmmof five
(5) years of fire suppression experience.

Must possess a National Registration certification as an
Energency Medical Technician - Basic.

Bef ore being confirnmed nust be a certified Fire Investigator 1,
Fire Inspector 1, Fire Oficer 1, and Fire Instructor 1.
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In order to neet required response tinmes, incumbent nust be a
resident of the City of Gonzales prior to confirmation.
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